
 
2002 N Main Street – Santa Ana, CA 92706 

SPEAKER TERMS, CONDITIONS & INFORMATION 
 
 
Speaker Responsibilities: 
The speaker will provide via the Bead Society’s online application form, the following items: 

 
1. A description of the presentation (Maximum 150 words, 30kb) in MS Word format or PDF 
 
2. A short bio (Maximum 150 words, 30kb) in MS Word format or PDF 
 
3. Travel information if speaker is arriving from out of town. This includes the airline flight 
number, airport, date/time of arrival and number of day’s stay. The VP of Programs will 
arrange hotel accommodations.  
 
4. At least three (3) Digital Images pertaining to the topic of the presentation  
Images are 72 dpi, measuring 1200 pixels wide, 800 pixels long, maximum 5MB. 
 
the Presentation Format 
IN-PERSON: The speaker will provide a thumb drive with the presentation in PowerPoint 
format for the Bowers technical staff. 

 
Bead Society Responsibilities: 
The Bead Society will provide: 

1. A lap top computer, AV facilities and technical assistance 
2. A venue for presentation (auditorium, Fluor Gallery or other location on the grounds of the 

Bowers Museum) – the venue will include a podium, microphone, screen and table(s) for the 
display of any work 

3. A venue to sell work after the presentation with a 15% commission payable to the Bead 
Society of Orange County for any sales. 
 

 
Speaker Fee Paid  
$350  
 
Additional Reimbursements: 
for IN-PERSON: The Bead Society will provide reimbursement for pre-approved airfare/lodging & 
expense receipts. Original receipts must be submitted to the VP of Programs for reimbursement. 
 
Neither the Bead Society of Orange County nor the Bowers Museum assumes any responsibility for 
losses or damages to materials or property of the speaker due to theft, fire, acts of God or any other 
cause. The Bowers Museum reserves the right to change the location and date for the speaker 
presentation at its sole discretion.  
 
Please continue to page 2 to read Speaker Information  
 



 
 
Bead Society of Orange County - Speaker Information Sheet 
 
About Your Audience 
Your audience will be artists, designers, makers, collectors and teachers. They want to know HOW 
something is done and WHAT tools and materials are used. They are also interested in the WHY 
behind the creativity, and WHO else in the field is doing interesting work.  
 
The Time Allotted for your Presentation 
Speaker time is one hour, period, from 11AM until 12 Noon. This must include at least 10 minutes for 
Q&A at the end. Kindly plan your presentation accordingly. 
 
The Presentation Format 
Please keep your presentation to a PowerPoint digital format. A short, prerecorded video can also 
accompany your PowerPoint presentation.  
 
The Quality of your Presentation and Promotional Images 
We ask that you prepare a professional presentation with images that are sharp and in focus. If you are 
showing images of your work, please do not present images that take away from your pieces, i.e. your 
work on rocks, hanging from a tree branch, on a busy piece of fabric. 
 
Line of Communication 
Please direct any questions to Gwen Beazell, VP of Programs at programs@beadsocietyoc.org. 
 
Selling Your Work 
We invite our speakers to display and/or sell their work before and after their presentation. The Bead 
Society of Orange County receives a 15% commission on all work sold by presenting speakers. 
 
Travel Compensation 
All travel compensation must be pre-approved by the Bead Society board in advance of the 
presentation date. Typically, this compensation covers expenses or a maximum per diem amount for 
travel and lodging. 
 
Form W9 
Federal Law requires that all independent contractors (which you are designated as a Bead Society 
speaker) making $600. or more to complete form W9 and receive Federal Form 1099 at the end of the 
calendar year. 
 


